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Microsoft EXCEL

VBA

Introduction to MS Excel and Understanding Basic Working with it

* Introduction to M5 Excel, Quick Review on M5 Excel Oprions, Ribbon, Worksheets and Toolbar
* Difference Between Excel 2003, 2007, 2010 and 21 3

* Saving Excel File as C5V, Macro Enable Sheet, PDF and Older Versions

# Using Excel Shortcuts with Full List of Excel Shortcuts

= Copy, Cut, Paste, Hide, Unhide, Delete and Link the Data in Rows, Columns and Sheets

* Using Paste Special Options

= Formatting Cells, Rows, Columns and Sheets

* Protecting & Unprotecting Cells, Rows, Colurmns and Sheets with or without Password

* Page Layout, Themes, Background and Printer Properties

= Inserting Pictures, Hyperlinks, Header/Footers, Shapes and Other Objects in Worksheets

Working with Formulas/Functions

* Lookup and Reference Funcrions: VLOOKLP, HLOOKUP, INDEX, ADDRESS, MATCH, OFFSET, TRANSPOSE et

* Logical Function: |F/ELSE, AND, OR, MOT, TRUE, MESTED IF/ELSE etc

+ Database Functions: DGET, DMAX, DMIN, DPRODUCT, DSTDEY, DSTDEVE, DELIM, DVAR, DVARP etc

* Date and Time Functions: DATE, DATEVALLE, DAY, DAY360, SECOND, MIMNUTES, HOURS, MOW, TODAY, MONTH, YEAR,
YEARFRAC, TIME, WEEKDAY, WORKDAY etc

* Information Funcriens: CELL, ERRORTYPE, INFO, [SELANE, ISERR, ISERROR, ISEVEN, ISLOGICAL, ISMA, ISMOMNTEXT,
ISMUMEER, ISREF, ISTEXT, TYPE etc

* Math and Trigonometry Functions: RAND, ROUMD, CEILING, FLOOR, INT, LM, MOD, EVEN, SUNMIF, SUMIFS etc

+ Statistical Functions: AVEDEY, AVERAGE, AVERAGEA, AVERAGEIF, COUNT, COUNTA, COUNTELAME, COUNTIF FORECAST,
MAK, MAKA MIM, MINA, STDEVA etc

* Text Funcrions: LEFT, RIGHT, TEXT, TRIM, MID, LOWER, UPPER, PROPER, REPLACE, REPT, FIND, SEARCH, SUESTITUTE, TRIM,
TRUMC, CONVERT, CONCATENATE, DOLLAR etc
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Conditional Formatting

+ Using Conditional Formatting

+ Using Conditional Formatting with Multiple Cell Rules

= Using Color Scales and lcon Sets in Conditional Formatting
* Creating Mew Rules and Managing Existing Rules

Data Sorting and Filtering
= Sorting Data by Values, Colors, etc
+ Using Filters to Sort Data
= Advance Filtering Options

Pivot Tables

* Creating Pivot Tables

+ Llsing Pivot Table Options

* Changing and Updating Data Range

# Formatting Pivot Table and Making Dynamic Pivot Tables

Pivot Charts

* Creating Pivot Charts
* Types of Pivot Charts and Their Usage

+ Formatting Pivor Charts and Making Dynamic Pivot Charts

VBA Macro

* Introduction to VEA Macro
* Recording Macro & Understanding Code Behind
= Editing, Writing VEA Code and Saving as Macro or Add-In

+ Adding Add-Ins in Excel

Course Fees: 6000/-

Duration: 30 Hours

Regular Class: 2 Hours/day

Weekend Class: 3 Hours/Day (Sat and Sun)
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